TOS WEB PORTAL

Trucking Company Training Guide
Welcome to Ports America TOS Web Portal

e Pre Advise User Guide
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TOS WEB PORTAL
2 TOS Web Portal

Home Pre-Advise Reports My Account

TWP allows the trucking company to enter information to expedite the service of
the driver when he arrives on terminal

Create Pre Advise

= Under the Pre-Advise menu select New Pre-Advise

Pre-Advise

New Pre-Advise

Edit Pre-Advise

= Select the transaction type(s) to enter

Pre-Advise = New

In | Select s Cut Select w I
Select P Select
Fullin Full Ot
Empty In Empty Cut

October 2022 Page 2 of 23



TOS WEB PORTAL
Full In Pre Advise

= Select Full In move type
= Enter Booking/Equipment Delivery Order EDO number

PORTS AMERICA

TOS Web Portal

Home Pre-Advise Reports My Account

Priority Daily Message =

Pre-Advise = New

In Full In v [ out| Select v

Make Pre-Advise - Export In

Booking Number -

= TWP will display the Booking/EDO details

Pre-Advise > New

In_ Fullin v| O out Select v Clear
Make Pre-Advise - Export In
|Booking Number - 6205784510 | Go Cancel

{* Indicates required fields)

Date Time *: [1012/2022 &
Mobile Phone #

Trucker Code * : Select v Time Slot [Avail. Qty] (NL= No Limit) * Wed, 07-00-17:00 [109] v

License Plate No:

[ Send notification SMS text (mobile phone # is required)

Booking # 6295784510 | Vessel-Voyage: COSCO GENOA - 053W

40' RE 9% 1 0 0 cosco 6/24/2022 6:42:00 PM 47242020 10:05.00 AM 3/20/2025 6:06:00 PM No No
SizefType Container # Pre-Advise PIN
ADIRE/9G TEMU®125837
Container Chassis
Length/Type/Height 40mERS Chassis Cwnership* Pool Chassis v Chassis Number® TNPZ480574

Length *

Tare Weight (ts)*

4 v

a1
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® To continue select the date of your transaction by using the calendar

I G
8 i 10| %1 12 13 14
15 16 17 18| 19 20 21
IS 24| 25| 26| 27| 28]

= Enter the following fields (* denotes required fields)

o License Plate Number

o Mobile Number (If text msg are
wanted)

o Select the Container Size Type if
booked for multiple size types

Trucker Code * Select ~|  |pate Time = select =)

[Time Siot [Avail. Qty] (NL = No Limit) * v|
ILicense Plate No: I Mobile Phone #:

Booking # 581797706 | Vessel-Voyage: SYDNEY TRADER - 0140/

] Send notification SMS text (mobile phone

o Container Number
o Select the Chassis Ownership

(Pool, Truckers Own or Truckers
Flatbed)

o Enter the Chassis Number

(= Indicates required fields)

# iz required)

o Submit the form

October 2022
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= TWP will return a confirmation of your Pre- Advise with a Pre-Advise PIN
Number

Eooking# 00000584

| Containers | Daeefime | Sams________________ Remark
Full In: )
IEONUUIQDDQZ I 5/6/2022 D600-2300 Pre-Advise created successfully,

= e Pre-Advize PIN- 2161

Close

= TWP will send an email notification to the user with the Pre —Advise PIN
information, or a text message if option is selected

DEMO Tampa Bay FL (M21UTPA1)

PIN 1568

Date: 10/13/2022

Move Type: Empty In

Container Number: CCLU7903730

Text Message
Today 09:30

Terminal: DEMO Tampa Bay FL
(M21UTPA1);PIN:1550;Date: 10/
12/2022;Full In;Container
Number:TEMU9125637;
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Empty In Pre Advise

® Select IN > Empty In

® Enter the container number (this number must be known by the system)
o TWP will display the Import Container Details

Pre-Advise > Nev

I In | Empty In V| [ out Select

Make Pre-Advise - Empty In

Container Number - | CCLU7903730 Go | Cance |

Trucker Code ™ - [ Selact V] Date Time *: |Select ] Time Slot [Avail. Qty] (NL=No Limit) =
License Plate No Mahile Phone #:

] Send notification SMS text (mobile phone # is required)

CCLUTS03730
Chassis

" To continue select the date of your transaction by using the calendar
= Enter the following fields (* denotes required fields)
o License Plate Number
o Mobile Number
o Select the Chassis Ownership (Pool, Truckers Own or Truckers Flatbed)
o Enter the chassis number
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Pre-Advise > New
In Empty In ~| [ out Select v Clear
Go Cancel

(* Indicates required fields)

Make Pre-Advise - Empty In

Container Number - CCLUT903730

|T|me Slot [Avail. Qty] (NL = No Limit)
|D Send notification SMS text (moblle phone # is requrmd}l

9
Mabile Phone #:
§sCO Cnir Retumn Status Pre-Advise PIN

Trucker Code * - [ Select
Height

|License Plate No: |
Length Type
COs

Container #
40 GP 96

CCLUT903730

Chassis
hd I Chazsiz Numbar®
Select v

I Chazsis Ownarship* Pool Chassis
Length*

o Submit the form

= TWP will confirm with a Pre-Advise PIN Number
Container# Date Time Status
ii:t;lanwm 6/16/2022 0600-1700 DAone nand oessluly:
Close )

= TWP will send an email notification to the user with the Pre —Advise PIN

information
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Full Out Pre Advise

® Select OUT >Full Out

® Option will appear for either Container or Group Code
= Select Container

Pre-Advise > New

O In Select v Out Full Out v

(((((

Make Pre-Advise - Full Out

Container Number v

CCCCCC

" Enter the import container number
o TWP will display the Import Container Details

Pre-Advise > N

O in Select b I Out, Full Out v I

Make Pre-Advise - Full Out
Centainer Number : | TGBUS008450

Cancel

(* Indicates required fields)
Trucker Code *: Select »

[Time Slot [Avail. Qty] (NL = No Limit) *: v|
IUcense Plate No: I |D Send notification SMS text (mobile phone s mqurred}l
Import Container # Last Free Dale Pre-Advise PIN
TGBUB006450
Import Container
~1

" To continue select the date of your transaction by using the calendar
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= Enter the following fields (* denotes required fields)
o License Plate Number
o Mobile Number
o Container Pin Number
o Select the Chassis Ownership (Pool, Truckers own or Truckers Flatbed)
o Enter the chassis number
o Submit the form

= TWP will confirm with a Pre-Advise PIN Number

5/25/2022 0600-2300 Active | Import Out e RSz renlon Scopss Ty

Ciose

= TWP will send an email notification to the user with the Pre —Advise PIN
information

" The driver will provide this PIN number to the clerk at the terminal
® This will expedite the service of the transaction
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= Select Group Code

" The Terminal will provide the Group Code. If the entered Group Code is not
valid, please contact the terminal

Pre-Advise > New

J In Select v Out Full Out v

Make Pre-Advise - Full Out

Group Code v o AA1

Group code does not exist or not available for pickup.: AA1

" Enter in the required details
Make Pre-Advise - Full Out
T'ruckerCode' Select Date.'l'lme' Select = Time Slot [Avail. Qty] (NL = No Limit) v - e
o Trucker Code: Should be registered SCAC code
O Once all the information is entered click on Submit
October 2022
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Empty Out

= Select OUT >Empty Out

= Enter the Booking Number
o TWP will display the Booking / EDO Details

Pre-Advise > New

O in | Select ~ Qut Empty Out v Clear

Make Pre-Advise - Empty Out

© Booking Number |Release/EDO Number - 207596751 | &
® Release/EDC Number

{* Indicates required fields)

Trucker Code ™ - Select - Date Time *: Select = I'ﬁme Slot [Avail Qty] (NL=No Limit) * v I

|License Piate No ] Mobile Phone #: I | Send notffication SMS text (mabile phone # s required) |
Releass/EDO Number: 207836751
SizeType Total Empty Out
40/GP /96 20 3
SeelType Containes # Pre-Advise PIN
40/GP/96
Container Chassis
Length Type/Height | Chessis Dwrershi v |

" To continue select the date of your transaction by using the calendar
= Enter the following fields (* denotes required fields)

o License Plate Number

o Mobile Number

o Select the Chassis Ownership (Truckers own or Truckers Flatbed)
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® Enter the chassis number
= Submit the form

o TWP will confirm with a Pre-Advise PIN Number

=

Result Message Detal

IBooking# RICBTA629600 |

Date Time

T T S
Empty Out:

z Pre-Advise created successfully.
6/17/2022 0600-2300 Active Pre-Advise PIN. 2421

Close

= TWP will send an email notification to the user with the Pre —Advise PIN
information
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Edit Pre-Advise/Rescheduling Pre-Advise/Pair Pre-Advise
" Go to the Pre Advise Menu and select Edit Pre-Advise

= TWP will return a list of current date and future Pre-Advise

® To Edit or reschedule click on the Pre Advise Pin link

Pre-Advise > Edit

Today's and Upcoming Pre-Advises Refresh

v ITudﬂx's Pre-Advise I

Your search returned 5 records

Move Type Container#t Booking/EDO¥ Chassistt — e = Pre-Advise PIN Status @ Trucker Code Truck Plate Driver ID Made By —en Dual Move
Empty In CCLUT7803730 APLZ455973 10/13/2022  0700-1700 1568 Active AABD TPAD3 TT 100122022 20.24 No
Empty Out SSPHMIAS07608 10/13/2022 0700-1700 1574 Active AABD TT 10/113/2022 16.07 No
Emoty In CCLU7836397 AAEDODT 1032022 07001700 1577 Adive AAED T 101122022 1614 No
Ful ot ZW0US389355 1032022 0700-1700 575 Adtive AAED T 1032022 1610 Yes
Empty In DOCUBTH4614 TNPZ469608 101122022 0700-1700 516 Adive ARED T 1011272022 1612 Yes

¥ |Upcoming Pre-Advise

Your search returned 1 record

Empty In CBHU9095462 AABDOOT 1011712022 0700-1700 1578 Active AABD TT 10/13/2022 16:15 No

" The Pre-Advise details will display

Pra-Advise > Edit

{* Indicates required fields)

Modify Pre-Advise - Full Out Close

Date Time: 10/7/2022 0700-1700 Trucker: AMEM - AMERICAN MACHINERY MOVERS INGC
License Plate No: | Mobile Phone #: Send notification SMS text

Pre-Advise has expired. Please reschedule the Pre-Advise in order to edit the fields

Full Out
Del Import Container # Yard Area Last Free Dale Pre-Advise PIN
UESU4721169 Yard 14389

Import Container Chassis

Import Release Number 0500 Chassis Cwnership Truckers Own
Chassis Mumbar TN
Length 40
Tare Weight (ts) 3
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= Select Reschedule/Edit and make the edits accordingly

Modify Pre-Advise - Full Out
Date Time: 10/7/2022 0700-1700 Truc
License Plate No:

Pre-Advise has expired. Please reschedule

Full Out

UESU4721169 Yard

Import Container

Impor Relesss Numbsr

o Options available to Edit
= Date and time
= License Plate Number
= Mobile Number

(*indicates required fields)

J Reschedule/Edit | Close

Mok | Cur

10/7/2022 07001700
AMEM - AMERICAN MACHINERY MOVERS INC

=]

Current Date Time

Send notification SMS text

n SMS Lext (mobile ghone = is require

= |[mport release number
= Chassis Ownership
= Chassis Number

= TWP will saved the changes and the PIN will remain the same

Pre-Advise > Edit

Modify Pre-Advise - Full Out

Date Time: 10/17/2022 0700-1700
License Plate No:

(* indicates required felds)

Reschedule/Edit Pair Close

Trucker: AMEM - AMERICAN MACHINERY MOVERS INC
Mobile Phone #:

Send notification SMS fext

Full Out
Del & Dat
] UESU4721169 Yard 1489
Import Container Chassis
Import Relesse Numbser 0580 Chassis Ownership® o v Chassis Number OWN
Length * v

Tare Waight (is)*
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Pair Pre-Advise

To Pair Pre-Advise (In and Out Moves) click on the Pre Advise Pin link
= Select Pair
= TWP will display a list of single transactions to pair with the existing Pre Advise

® Change the start and end date if you choose to pair with a Pre Advise from a
future date

= Select GO to display the list of available matches

m Select the Pre Advise to Pair

= TWP will save the Pair and amend the Pre Advise. This will be indicated with a
Dual Move indicator.
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Your search returned 7 records

Booking/EDO#  Chassis#

Verified Chassis#

Date Time

Midlyyyy hhmm-hhmm r

Status
o

Trucker
Code

Truck
Plate

Driver  Made
ID By

Made On

Dual

Midlyyyy hh:mm  Move

Empty In CICU8401794 | CICUB401794 OWNZ123456 | OWNZ123456 6/16/2022 0600-1700 Active PPBA BALTO1 VT PAU. | 6/13/2022 02:00 | No
Empty In MEDU7543701 | MEDU7543701 OWN OWN 6/17/2022 0600-2300 Active BERM 2307437 VT PAU. | 6/10/2022 12:41 | No
Empty Out TRLUGS09920 | TRLUG909920 THBOOKO607 | OWN OWN 6/17/2022 0600-2300 Active BERM 2307437 VT PAU. | 6/13/2022 00:55 | No
Fullln MSMU8B904870 | MSMUB904870 THBOOKO0607 | OWN OWN 6/17/2022  0600-2300 Active BERM 2307437 VT PAU. | 6/13/2022 00:53 | No
Empty Out RICBTAG29600 | MAPH123456 | MAPH123456 6/17/2022 0600-2300 Pending | PPBA 416031 VT PAU. | 6/13/2022 00:47 | No
FullIn MSMUB311848 | MSMUB311849 THBOOKO607 | APMZ700453 | APMZ700453 6/17/2022  0600-2300 Active BERM 2307437 VT PA U | 8/13/2022 00:53 | Yes
Decked Import | GESU5984831 | GESU5984931 APMZT700453 | APMZ700453 6/17/2022 0600-2300 Active BERM 2307437 VT PAU. | 8/13/2022 00:54 | Yes

® The pin numbers remain the same

" The driver will provide this PIN number to the clerk at the terminal

This will expedite the service of the transaction

= TWP will send an email notification to the user with the Pre —Advise PIN

information

DEMO Tampa Bay FL (M21UTPA1)

PIN 1579

Date: 10/17/2022

Move Type: Full Out

Container Number: DYOU1231280

PIN 1568

Date: 10/17/2022

Move Type: Empty In

Container Number: CCLU7903730

October 2022
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Pre-Advise Report

The user can inquire on any Pre-Advise associated to their SCAC/Trucking
Company

= Select Pre Advise Report from the Pre Advise Menu

Prio MNew Pre-Advise E

Edit Pre-Advise
Pre-A

.| I Pre-Advise Report | _
Lo L) Out Szlect v

= Users can search by move type(s), date range, or by specific container or
booking number

= Users can filter by Pre Advise and optional report fields

Manage Pre-Advises
Select Report, Date Range and Search Options| G| Clear
ooooooooooo ange /]
TTTTTT STORA( 0O ve y © T @® Container #
SSSSSS O Date Renge
/] D O
¥ Hide Move Type, Filter, and Report Field Options
Filter By Statu
D wi P Driver ID /
F Empty A Made By/Or
EEEEE In Out (I ) Completed / Initiated O Last Updatec
In ou Mi
eeeeeeeeeeeeeee led
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" The report will provide a summary of Pre Advise status and details of each Pre
Advise

Report Generation Time| 06/13/2022 04:41-11 (Eastern Standard Time)

¥ Summary (Number of pre-advises by date and status): | Your search returned 1 record

6/17/2022 0 5 0 0 0 0 0 0
0

I Totals [ 0 5 |

Export All Data to Excel File

Your search returned 5 records
veﬁ.ﬁe" MoveType  Containert  Verified Container#  Booking/EDO# Chassis¥  Verified Chassis# ﬂ’;';":hl:"mmnn Freivies ‘“:" Jrucker || Tk Drivec "gyde wm,g:m
Empty In MEDU7543701 | MEDU7543701 OWN QOWN 6/17/2022 0600-2300 | 2401 Active BERM 2307437 VTPAU. [ 6/10/2022 12:41 [ No
Fullin MSMUB904870 [ MSMUB904870 THBOOKO607 | OWN OWN 6/17/2022 0600-2300 | 2361 Active BERM 2307437 VT PAU. | 6/13/2022 00:53 | No
Empty Qut TRLUG90§920 | TRLUB909920 THBOOKO607 | OWN OWN 6/17/2022 0600-2300 | 2365 Active BERM 2307437 VT PAU. | 6/13/2022 00:55 | No
Fullin MSMUB311849 [ MSMUB311849 THBOOKO607 | APMZ700453 [ APMZ700453 6/17/2022 0600-2300 | 2363 Active BERM 2307437 VT PAU. | 6/13/2022 00:53 | Yes
Decked Import | GESU5984931 | GESU5984931 APMZ700453 [ APMZ700453 6/17/2022 0600-2300 | 2364 Active BERM 2307437 VT PAU. | 6/13/2022 00:54 | Yes
5 recerds found Records: 50 w per page Page: 1 v of 1

" The hyperlinks in the report will provide additional information

= Container column will provide:
o Empty In Container info

i+

Search By: Container Number(s) : MEDU7543701 Go Clear

Empty In - Container Information

Report Time. 06/13/2022 04:53.15 (Eastern Standard Time)
1 record found.

Container # Cnir Retum Status Truck Plats
MEDU7543701 40 96 MSC - Mediterranean Shipping

1 record found Records: 50 v per page Page: 1 v of1
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o Import Container Info

Go Clear

Inguiry By ® Container Number Container Number - |ZMOUS339385 B

© Eill of Lading

| Import - Container Information |

» Request Notification
Records: 20 v per page Page: 1 v of 1

1 record found
Last Free Date

‘Container Number Available

0O ZMOUBB3939-5 Mo T Yard HOLD(OFFSITE) RELEASED None Released

Records: 20 ¥ per page Page: 1w of 1

1 record found

= Booking/EDO column will provide:
o Booking/EDO details

Inquiry By @ Booking Number Booking Number : THBOOK0607
O Release/EDO Numiber

Go Clear

Export to Excel

Click on a booking number to see the details for that booking
Vessel Name: Hazardous

THBOOKO607 Mediterranean Shipping MSC CAROLINA No No

View All

Status for Booking # THBOOK0607

Vessel Information
Voyage Number General Begin Receive Reefer Begin Receive Hazardous Begin Receive General Cutoff Reefer Cutoff Hazardous Cutoff Loading At

MSC MSC CAROLINA 036A 9/4/2020 6:00:00 AM 9/9/2020 6:00:00 AM 9/4/2020 6:00:00 AM 1/26/2092 4:00-:00 PM 1/26/2092 4:00:00 PM 1/26/2092 4:00:00 PM BAL

Booking Information
Length Type

Total Received
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® Pre Advise Pin column will provide:
o Pre Advise Details
= Pre Advise details can be modified from this report

(* Indicates required fields)
Modify Pre-Advise - Empty In Reschedule/Edit Pair Close
Date Time: 6/17/2022 0600-2300 | Trucker: BERM - B & E STORAGE COMPANY
License Plate No: 2307437 | Mobile Phone #: 5103841018 | Mobile Carrier : AT&T
Empty In
Del Container # Length Type Height S5CO Cnir Return Status Pre-Advise PIN

(] MEDU7543701 40 GP 96 MSC 2401

Chassis

Chassis Qwnership Truckers Own v Chassis Number* OWN

Submit

= Pre Advise Details can be exported to excel as needed

| Export All Data to Excel File |

Your search returned 5 records

coomgoon s st T, P VGRS G ohr e e, o
Empty In MEDU7543701 | MEDU7543701 OWN OWN 6/17/2022 0600-2300 | 2401 Active BERM 2307437 VT PAU. | 6/10/2022 12:41 | No
FullIn MSMUB904870 | MSMUB904870 THBOOKO607 | OWN QWN 6/17/2022 0600-2300 | 2361 Active BERM 2307437 VT PAU. | 6/13/2022 00:53 | No
Empty Out TRLUBS09920 | TRLUB909920 THBOOKO0607 | OWN OWN 6/17/2022 0600-2300 | 2365 Active BERM 2307437 VT PAU. [ 6/13/2022 00:55 | No
Fullln MSMUB311849 [ MSMUB311849 THBOOKO607 | APMZ700453 | APMZ700453 6/17/2022 0600-2300 | 2363 Active BERM 2307437 VT PAU. [ 6/13/2022 00:53 | Yes
Decked Import | GESU5984931 | GESU5984931 APMZ700453 | APMZ700453 6/17/2022 0600-2300 | 2364 Active BERM 2307437 VT PAU. | 6/13/2022 00:54 | Yes

5 records found Records: 50 ~ per page Page: 1 v of1
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QUESTIONS?
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NOTES:
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NOTES:
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